
GUIDELINES FOR SUBMISSION OF Special Event ABSTRACTS

The Programme Organisers will consider special events in a variety of formats.  These may include (but are not limited to) symposia, workshops, panel debates or ‘meet the author’ sessions.
The organiser of the session should complete the special event abstract submission form available from www.britsoc.co.uk/events/medsoc as outlined in this document. If you have any further queries please email BSAMedSoc@britsoc.org.uk. 

Additionally, each individual participant presenting a paper in a special event must also submit a standard abstract submission form, including an individual abstract for the paper (available from www.britsoc.co.uk/events/MedSoc). The session organiser and the session title should be indicated in section 4 of the form. If possible, the session organiser should try to submit all related submission forms together as this will aid the administrative process.

The session organiser should ensure that all participants in the session are fully aware that they will need to register and pay to attend the conference.

INFORMATION TO BE PROVIDED  

Notes 1 – 8 refer to the information required on the abstract submission form

1. 
Please provide the following information for the author who is to present the paper at the conference (i.e. the first author of the paper):

· Family name

· First name(s)

· E-mail address

· Telephone and fax numbers during daytime (including country and area dialling code)

· Postal address (including post code)

· Short work address if different from Postal address (two lines maximum).  This should include name of institution (etc.), city, country and postcode.  Use lower case e.g. School of Social Sciences, University of Greenwich, Woolwich, London. SE18 6PF.

Please note:

▪ The session organiser (if appropriate to be included), should be the first name listed. 

▪ Presenters may be contacted by the BSA Media Consultant to talk to the Press/Media about their work.
▪  Where a research group submits more than two paper or poster abstracts the organising committee reserves the right to limit the number of papers selected to the programme. 
2.  
Please list the names of all presenters/participants in the session.  Type the author(s) family name first followed by the author(s) initials e.g. Gibson, N., Allen, D., Pilnick, A.

PLEASE NOTE:

· The presenting author should be the first author of the paper.  

· The names of all authors will appear with the abstract in the conference programme.

· Only the first author’s name will appear in the grid summarising the overall programme and in the summary for each time slot.

· Individuals should present one paper only, and be first author on only one paper or poster, although they may be listed as co-author on other abstracts.  

· Where a research group submits more than two paper or poster abstracts the organising committee reserves the right to limit the number of papers selected to the programme.

· If you are not a first time presenter, you may be asked for your support in chairing a session. 
3.
Audio-Visual Requirements:

Please indicate all audiovisual requirements on your abstract submission form. PowerPoint users must ensure they bring their own copy of the presentation with them either on a USB memory stick or CD . To arrange the necessary technical support please indicate if you require PowerPoint. 
4.
Session format. Please specify in this section the format of the event (e.g. workshop/symposium/panel/ debate/meet and greet). Also state the length of time required for the full session. We will endeavour to meet your request but programming restrictions may prevent this.
5.
Title of special event.  This should be two lines maximum. 

6.
Please indicate the most appropriate stream for the special event.  Please indicate your preferred stream from the options listed below.

	1. Cancer
	7. Health policy, service delivery & organisation
	13. Mental Health

	2. Embodiment and Emotion
	8. Health technologies and genetics
	14. Methods

	3. Ethics
	9. Individual collective and global risk
	15 Preventative Health

	4. Ethnicity
	10 Inequalities
	16. Theory

	5. Experiences of Health and Illness
	11.Lay-professional interface
	17. Open Stream

	6. Gender
	12. Lifecourse: Reproductive Health;     

      Chronic conditions; ageing; death and dying
	


Whilst we cannot guarantee that your paper will be allocated to the stream you choose, the programme organisers will endeavour to accommodate your preferences.

7.
Please indicate up to three keywords/phrases to assist with the streaming process. 

8.
The Abstract Text: Please provide text outlining the content of the session for the events section of the conference programme. All abstracts should clearly indicate the relevance or application of the work to medical sociology/sociology of health and illness. If the submission is not an empirical piece of work, there should be clear reference to the body of theoretical work that is addressed. Tables and figures must not be included. The word limit is 250 words and if exceeded, the abstract will be rejected. 

ABSTRACT SUBMISSION DEADLINE: Friday, 30th April 2010.  Late submissions, faxed submissions or hard copy submissions will not be considered.  

SUBMISSION FORMAT

Special event abstracts should be submitted using the special event abstract submission form. 

All individual session participants presenting papers within the special event should submit a paper abstract for their presentation by completing and returning a standard abstract submission form (available from www.britsoc.co.uk/events/medsoc). 

The form should be saved and sent as an email attachment to: bsamedsoc@britsoc.org.uk   .

If you have difficulty accessing the form you can submit your abstract, including all the information outlined above, as an e-mail attachment (Word 6 or above or Rich Text Format) to: bsamedsoc@britsoc.org.uk 
9. AFTER YOU’VE SUBMITTED YOUR ABSTRACT…

NOTIFICATION OF RECEIPT OF ABSTRACTS

Once your abstract has been processed you will receive an email reply stating that your e-mail has been received.  If you do not receive confirmation, of receipt of your abstract, by 14th May 2010 please telephone the BSA office urgently on [+44] 0191 383 0839.
ABSTRACT REVIEW AND SELECTION PROCESS

The final decision to reject an abstract will be made after consideration of the selection criteria by the full programme committee. Individual feedback will not be available. Abstracts that do not fulfil the selection criteria for paper slots may be offered poster presentation by the committee.  Full review details available at: http://www.britsoc.co.uk/events/medsocabs 
NOTIFICATION OF ACCEPTANCE OF YOUR ABSTRACT

Presenters will be sent an e-mail informing them whether their abstracts have been accepted as soon after 31st May 2010 as is possible. Paper presenters will subsequently be informed by letter of the day and time slot allocated for their presentation.  If you do not receive confirmation by 14th June 2010, please telephone the BSA office urgently on [+44] 0191 383 0839.  It is important that correct contact details during June are provided at the time that abstracts are submitted. 

CONFERENCE REGISTRATION

Persons who are giving a presentation at the conference must register for the conference by 28th June 2010.  The conference organisers reserve the right to exclude presenters who have not registered by this time from the programme. All other participants must register by 27th August 2010.  A registration form will be available in January 2010.
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